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Student Development Services (SDS)
Student Life and Resources Section 

Annual Plan Form
(For Student Organisations registered under SDS)
 (Please type or write clearly in black.)

[bookmark: _Hlk151990936]Notes to Student Organisations:
1. Personal data provided in this form will be used only for processing related administrative matters. The Annual Plan Form will be kept for one year after submission and will be destroyed afterward without further notice.
2. The completed form with additional information (if applicable) should be submitted to Student Development Services (6/F, Bank of China (HK) Complex, City University of Hong Kong ) or emailed to sdssat@cityu.edu.hk 2 weeks in advance of starting a new term for the student organisations.  
3. Any misrepresentation of information in the proposed activities may lead to the disqualification of the student organisations’ renewal for a new term. The University reserves the right to terminate the term of student organisations if violation of regulations happens. 

Part I General- Annual Plan
	Name of organisation
	

	Term (yyyy/yyyy)
	

	1. Organisation’s Mission 

	

	2. Goals for this year (please provide at least THREE goals)

	








Version: Apr, 2025
Part II Details- Annual Plan
1. Summary Table of Proposed Activities
Please list out the proposed activities in ascending chronological order with proposed budget (at least THREE proposed activities per year).
	No.
	Date
	Name of Activity
	[A] Budgeted 
Expenditure
	[B] Budgeted 
Admission fee 
	[C] Budgeted 
Income from SDS
 (Student Activity Fund) 
	[D] Sponsor involved: 
Yes/ No
(If Yes, please state the budgeted income /materials) 

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	Approved by:


________________________            
Signature
Name: 
Title: 
Date: 


	[A] Total expenditure
(Budgeted)
	[B] Activity Income
(Budgeted)
	[C+D] Amount of Funding
(Budgeted)

	
	    $
	    $
	                  $


For Office Use Only, Approved by SDS



________________________            
Signature of Responsible Staff
Name: 
Title: 
Date: 
Prepared by:


________________________            
Signature
Name: 
Title: 
Date:



________________________            
Stamp of
Student Organisation
(if applicable)



2. Details of Individual Proposed Activity  
[bookmark: _Hlk151993521]Please add rows or copy the table as additional page(s) when necessary and provide details of the individual proposed activity (one table for each activity). 

	Activity No. (    )
	

	Name of activity
(English and Chinese, if applicable)
	

	Date and Time
of activity
	

	Venue of activity
	

	Objective of activity 
	




	Brief Outline 
of activity
	

	Activity nature

(please choose one by ticking(✓) the box)
	
	Training
	
	Exhibition
	
	Ceremony

	
	
	O-Day/
 O-Night
	
	O-Camp
	
	[bookmark: _GoBack]Performance

	
	
	Competition
	
	Seminar/Talk
	Others (please specify):

	Admission fee
	
	Tutor /Guest speaker involved
	Yes / No  

	Target participants
	
	Planned number of participants

(Total: ______)
	CityU Students
	

	
	
	
	Non-CityU Students
	

	
	
	
	Other
 (e.g. guest)
	





SAMPLE- For Reference Only

	Activity No. ( 1 )
	

	Name of activity
(English and Chinese, if applicable)
	Photography club weekly workshop

	Date and Time
of activity
	Monday Night 6-7:30pm (1.5hours), from Oct to Nov, 2023 (8 weeks)

	Venue of activity
	Student Centrum

	Objective of activity 
	enhance participants' photography skills and knowledge through interactive sessions, practical exercises, and feedback, fostering their creativity and ability to capture captivating visuals

	Brief Outline 
of activity
	A tutor will be hired for the workshop, there are indoor and outdoor workshops. 

	Activity nature

(please choose one by ticking(✓) the box)
	✓
	Training
	
	Exhibition
	
	Ceremony

	
	
	O-Day/
 O-Night
	
	O-Camp
	
	Performance

	
	
	Competition
	
	Seminar/Talk
	
	Others (please specify):

	Admission fee
	$50/participant
	Tutor /Guest speaker involved
	Yes / No  

	Target participants
	Photography Club member and graduated members
	Planned number of participants

(Total: ______)
	CityU Students
	80

	
	
	
	Non-CityU Students
	/

	
	
	
	Other
 (e.g. guest)
	/
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